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Introduction
Registered training organisations (RTOs) and Commonwealth Register of Institutions and Courses for Overseas Students (CRICOS) providers are not permitted to transfer their registration from one legal entity to another. 
However, where a change of company shareholdings occurs, but the ABC/ACN of the entity registered with ASQA does not change, then the provider may continue as long as they notify ASQA of the change of ownership. 
ASQA refers to this event as a change of ownership. 
You must notify ASQA of any change of ownership via the Notification of material change form, available in asqanet. You will need to provide a range of evidence when completing this form, including:
· Fit and Proper Person Declarations for all governing persons 
· a Financial Viability Risk Assessment Tool
· Self-assessment tool (this document).
By completing this Self-assessment tool, you are expected to:
· review your organisation’s systems and processes against the requirements of the 2025 Standards, which are comprised of the:
· National Vocational Education and Training Regulator (Outcome Standards for Registered Training Organisations) Instrument 2025 (Outcome Standards)
· National Vocational Education and Training Regulator (Compliance Standards for NVR Registered Training Organisations and Fit and Proper Person Requirements) Instrument 2025 (Compliance Requirements)
· Credential Policy on the National Register
· ensure you are prepared to continue to deliver quality training and assessment.
Scope of the self-assessment 
This self-assessment does not:
· cover all requirements of the 2025 Standards
· prescribe how your organisation must provide training and assessment
· identify all evidence required for compliance with the 2025 Standards. 
ASQA may assess compliance with requirements not referenced in this self-assessment as part of the assessment process. When lodging your notification of material change, you should be prepared to demonstrate compliance with all requirements of the 2025 standards. Further information is available in the Practice Guides.
Additional Information 
A compliance audit may occur to assess compliance of the following against the VET Quality Framework under the authority of the National Vocational Education and Training Regulator Act 2011 (the NVR Act):
· the responses and the supporting evidence provided as part of this self-assessment
· the responses and the supporting evidence provided with the Financial Viability Risk Assessment tool. 
A representative of ASQA may (but is not required to) contact your organisation to seek clarification related to claims made in this self-assessment and accompanying documentation. 
The audit process will generally consider compliance with the requirements of the 2025 Standards included in this self-assessment tool, for all training products on scope, but the audit scope may be expanded at any time during the audit. The audit is chargeable for any training provider registered under the NVR Act. For details of the charge rate, see the ASQA Guide to Fees and Charges. 
If concerns are identified, ASQA may issue:
· a written direction to address the areas of concern, or
· a condition on your registration, or
· a notice of intent to impose a sanction, or
· a notice of intent to cancel registration.
If a notice of intent to impose a sanction is issued, your organisation may be given an opportunity to provide a response and/or additional evidence to address the areas of concern within up to 20 working days of the date of the notification, unless ASQA decides otherwise.
How to complete this self-assessment 
The self-assessment allows you to confirm your organisation has developed appropriate systems and processes for current and ongoing compliance with the requirements of the 2025 Standards; and you are confident in the organisation’s ability to deliver quality outcomes. Refer to ASQA’s Practice Guides for the 2025 Standards when developing your responses.
Providing evidence 
You must:
· complete the self-assessment
· provide evidence to support your responses
· upload all evidence into a zip file into asqanet when submitting this self-assessment. It is recommended that you include an index listing all evidence provided and include this index in the zip file.

Details 
	Provider details
	

	Provider’s legal name
	

	Trading name/s
	

	RTO Code
	

	Change of ownership details
	

	Change of ownership applies to:
	Registered provider
	☐
	
	Parent company
	☐
	Date change of ownership is scheduled to/has come into effect
	

	Percentage of shares transferred/sold in this transaction
	

	Percentage of shares transferred/sold in total over last 12 months
	

	Number of students enrolled at the time of change of ownership
	

	Number of students who completed the training product they were enrolled in during the 12 months prior to change
	

	Date the provider last delivered training and/or assessment to VET students
Please note, if this was more than 12 months ago, please see information regarding Lapse of Registration
	

	Self-assessment details
	

	Self-assessment completed by
	Title:
	Name:

	Role within the organisation
	

	Date completed
	

	Did a consultant assist with completion of this self-assessment?
	

	Name of consultant
	

	Consultant’s organisation name
	

	Nature of consultancy:
	Contracted to assist with self-assessment during change of ownership
	☐
	
	Contracted to provide ongoing support
	☐
	
	Other (please provide details):

	☐




Self-assessment
 Quality Area 1 – Training and Assessment
Quality training and assessment engages VET students and enables them to attain nationally recognised, industry-relevant competencies. 
RTOs are responsible for having effective training and assessment strategies and practices, which meet the requirements of the training products and for students to develop the skills and knowledge they need. To deliver quality training and assessment, RTOs also need adequate facilities, resources and equipment. 
	Self-assessment
	Yes
	No
	N/A

	Training design and delivery is fit-for-purpose, contextualised and consistent with the requirements of the training product.
	☐	☐	☐
	Trainers are appropriately skilled, qualified and resourced to delivery engaging and quality training.
	☐	☐	☐
	Training design and delivery is consistently informed by industry, employer and/or community representatives and student feedback.
	☐	☐	☐
	The assessment system is fit-for-purpose, appropriate for your student cohort and consistent with the requirements of the training product.
	☐	☐	☐
	Assessment and validation systems are structured, fit-for-purpose, impartial and consistently applied.
	☐	☐	☐
	Policies and processes for determining requests for recognition of prior learning (RPL) and credit transfer are consistently and rigorously applied. 
	☐	☐	☐
	Facilities, resources and equipment meet the needs of all training products on scope and the student cohort. 
	☐	☐	☐
	Risks associated with the facilities, resources and equipment are proactively identified and managed appropriately.
	☐	☐	☐
	Evidence

	Provide information to demonstrate your understanding and compliance with the requirements:


	Provide the associated evidence document names below:
· 






Quality Area 2 – VET Student Support
VET students are treated fairly and properly informed, supported and protected. 
RTOs are responsible for supporting their students throughout each stage of the student journey, from enrolment through to completion of studies. 
	Self-assessment
	Yes
	No
	N/A

	Systems and processes ensure student’s needs are identified and monitored, with reasonable adjustments made. 
	☐	☐	☐
	Students are supported and enabled to disclose a disability.
	☐	☐	☐
	The learning environment is welcoming, inclusive and culturally safe.
	☐	☐	☐
	Wellbeing services for students are appropriate, proportionate, monitored and accessible for our student cohort. 
	☐	☐	☐
	Systems, policies, procedures and practices are inclusive and culturally safe, with staff supported to develop and build cultural competence.
	☐	☐	☐
	Complaint, feedback and appeal systems are accessible, timely, fair and objective.
	☐	☐	☐
	Complaint and appeal outcomes inform continuous improvement.
	☐	☐	☐
	Evidence

	Provide information to demonstrate your understanding and compliance with the requirements:


	Provide the associated evidence document names below:
· 





Quality Area 3 – VET Workforce
VET workers are trained, assessed and supported by people who are qualified, skilled and committed to professional development. 
RTOs are required to employ appropriately skilled trainers and assessors and to ensure supervision of trainers where needed.
	Self-assessment
	Yes
	No
	N/A

	Trainers and assessors are appropriately skilled and qualified and meet the requirements detailed in the Credential Policy.
	☐	☐	☐
	A workforce plan or systems to continually assess, monitor and maintain sufficient staffing levels for current and future student cohorts.
	☐	☐	☐
	Systems to monitor and evaluate staff performance, with staff supported to undertake relevant professional development.
	☐	☐	☐
	Trainers, assessors and industry experts maintain relevant and suitable industry competencies.
	☐	☐	☐
	Persons working under direction are supervised by appropriately qualified trainers with adequate skills and experience.
	☐	☐	☐
	Evidence

	Provide information to demonstrate your understanding and compliance with the requirements:


	Provide the associated evidence document names below:
· 





Quality Area 4 – Governance
Effective governance and a commitment to continuous improvement supports the quality and integrity of VET delivery. 
	Self-assessment
	Yes
	No
	N/A

	A Fit and Proper Person Declaration has been completed and included for all governing persons.
	☐	☐	

	A Financial Viability Risk Assessment Tool has been completed and included (select New Registration (Start Up) as the tool type).
	☐	☐	

	Governing persons are familiar with the requirements of the VET Quality Framework, key requirements and obligations and are aware of their responsibility to monitor and maintain the organisation’s performance.
	☐	☐	

	Governing persons drive a culture of integrity, compliance, self-assurance and continuous improvement.
	☐	☐	☐
	Processes ensure staff remain aware of and comply with the 2025 Standards and any changes to regulatory requirements.
	☐	☐	☐
	Staff roles, responsibilities and accountability, including those of third parties, are understood and communicated.
	☐	☐	☐
	Performance and service quality outcomes are monitored and evaluated to inform continuous improvement.
	☐	☐	☐
	Risk management system is fit-for-purpose and ensures risk identification and mitigation is effective and adequate.
	☐	☐	☐
	Systems and processes respond to and address reported or identified compliance and integrity risks.
	☐	☐	☐
	Governing persons monitor the RTO’s financial viability and actively manage financial risks.
	☐	☐	☐
	Evidence

	Provide information to demonstrate your understanding and compliance with the requirements:


	Provide the associated evidence document names below:
· 





Compliance Requirements
The Compliance Requirements set out the conditions that all RTOs must meet to obtain or maintain registration. There are two Schedules attached to the Compliance Requirements, to incorporate the Nationally Recognised Training (NRT) Logo Conditions of Use Policy and the Fit and Proper Person Requirements (FPPRs).
	Self-assessment
	Yes
	No
	N/A

	Systems are in place to ensure all marketing and advertising materials, including those used by third parties, are accurate, current and quality assured against the Compliance Requirements before being distributed.
	☐	☐	☐
	The Nationally Recognised Training (NRT) logo is used in accordance with the requirements of the Conditions of Use policy.
	☐	☐	☐
	Systems ensure AQF certification documentation is only issued to students that have met all assessment requirements.
	☐	☐	☐
	VET qualifications are issued in accordance with the requirements of the AQF Qualifications Issuance Policy.
	☐	☐	☐
	Systems and process ensure appropriate and timely identification and transition of superseded training products and support for affected students.
	☐	☐	☐
	Your training organisation holds appropriate and sufficient public liability insurance. 
	☐	☐	☐
	Policies, procedures and practices ensure appropriate fee protection measures. 
	☐	☐	☐
	Systems are in place to ensure third party arrangements delivery quality outcomes and are in accordance with the requirements of the 2025 Standards. 
	☐	☐	☐
	Evidence

	Provide information to demonstrate your understanding and compliance with the requirements:


	Provide the associated evidence document names below:
· 
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